
Frequently Asked Questions (FAQ) 
How do I give a student an incomplete (I)? 

1. Make sure you are viewing your grades in the term the incomplete will be given. 

 
2. Enter “I” in the student’s row and term column. 

 
How do I get rid of the incomplete grade? 

1. Double click on the “I” in the term column and delete it.  

 
The score will be recalculated and display the term grade.  




