Frequently Asked Questions (FAQ)
How do I give a student an incomplete (1)?
1. Make sure you are viewing your grades in the term the incomplete will be given.
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2. Enter “I”” in the student’s row and term column.
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Term 1 1 1 1 1 1 1 1 1
Category - - - - -
Dste BRG] 9H MG EOE 09506 090506 921106 921 06
® Possible 100 100 100 100 100 100 100 100% 100% Avg | Grade
1, |Crass, Paige 9z az 94 94 930 930 B+ 9300 |B+
2. |Evans, Taylor 93 93 33 930 330 B+ 3300 |B+ |]
3. |Flick, Daniells 86 az 34 a0 05 B 3066 |B
4. |Grubbs, Garrett a3 95 95 ES 96 95 955 955 A 9583 [A
5. |Hein, Matthew a5 az 95 ES 9z 96 941 941 A- 9416 |A-
6. |Jardan, Savannsh a2 a4 92 az 925 925 B+ 9250 |B+
Ak eisey, isaian | a1 24 24 3 23 a7 341 241 | 2416 i
" & |Knisley, Chelzea a5 a5 99 E) a8 954 94 A 540 [A
9, |Hoover, Sam 93 93 93 95 935 935 A- 9350 |A-

How d I et rid of the incomplete grade?

1. Double click on the “I”” in the term column and delete it.

Term 1

The score will be recalculated and display the term grade.





